Braille Note Tutorial
Embossing and Printing Documents
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To emboss a document, start at the KeyWord submenu, 
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and select “Emboss a document?”, by pressing the Spacebar.
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Press the Enter key and you will hear, “Emboss or setup embosser?”. 
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Press the letter S for setup.  Keyword prompts, “Embosser setup list”. 
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Use the spacebar or Next thumb key to scroll through the choices, but please pause to listen to the current settings. 
As each embosser is different this tutorial will not address this configuration process.  Continue to press Spacebar to accept defaults, and follow verbal instuctions.
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Once the embosser is setup, return to Emboss submenu by pressing the letter E with the spacebar.  
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Press the Advance thumb key (far right), to hear folder name, then document name. 
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When prompted with, “Embosser ready?”, press the letter Y to emboss. 
It is always a good practice to turn the embosser off, then back on before choosing yes to allow the embosser to clear its memory.

Printing
To print a document, start at the Keyword submenu and select “Print a document.”. 
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The first time you print from the braille note you will press the Enter key to hear, “Setup Printer?”.  
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Press the letter S key to select the Setup Printer list.  
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You can then scroll down through the menu using the spacebar or the Next thumb key.  
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To change the printer type, select printer type (using the Spacebar, then the Enter key) and listen for the current settings.  To listen to the current settins, use the spacebar to hear the current settings.  You will need to follow the oral directions.
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If you want to change the printer type, braille the letter Y and then the Enter key.  KeyWord will prompt, “Printer Name?, 
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press enter for _________”.  If you want to change the printer, braille in the printer name and press the Enter key.  

[image: image19.png]oUly  A0g
(—




Then press the letter E with the spacebar and you will be prompted to confirm changes, 
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press the letter Y for yes or the letter N for no.  Keysoft will return you to the Print or setup printer choice in the KeyWord submenu.  
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You can now press Enter and hear the prompt, “Folder Name?”.  Once again your default is General.  
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Press the Enter key to hear, “document to Print?, press Enter for _____.  
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If this is not your document use the spacebar or N.
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For context sensitive help at any time press letter H with the spacebar.
