Braille Note Tutorial

Creating a New Folder in KeyWord Menu
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Press dots 1,2,3,4,5,6 and the Spacebar to enter the Main Menu. 
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To enter the Word Processor, press the letter W in the main menu.  You will now hear, “Keyword”.
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Press the Spacebar until you hear, “Create a document”.
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Then press the Enter key to create a new document.

You will be prompted to open the last used folder on the flash disk. You will hear, “folder name?” 
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At this point type the name of your new folder and press the Enter key.  You will hear, “folder does not exist, create new folder?”
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Press the letter Y for yes, or if you do not want a new folder press the letter N for no. If you press yes, you will hear, “document to create?”.  Enter the name of your new document in your new folder.  You can now begin creating a new document in your new folder.  Create as many new folders as needed to allow for good document organization.

